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JOB DESCRIPTION 
Coal Handler 
 
Summary 
This position supplies the coal fired boilers with coal by unloading railcars in a safe and efficient manner. 
 
Essential Job Duties 
• Unload and clean railcars 
• Work with Equipment Operator in getting coal to and from stockpile 
• Monitor and operate equipment from coal unloading hopper to boiler storage bins as well as to and from stockpile 
• Keep all areas clean 
• Operate sump pump as often as required 
• Develop necessary skills through training 
• Report on mechanical, electrical, instrumentation, environmental, food safety, feed safety, operational problems and/or 

unsafe conditions to your supervisor 
• Adhere to all rail yard operational methods and procedures 
• Complete administrative tasks, duties, and reports as required in a timely manner 
• Other duties as required by the business 
• Good attendance, safety, disciplinary, and overall employment records 
• Adhere to all company policies and all safety, food safety, feed safety, and sanitation rules and programs 
 
Qualifications 
• High school education or equivalent desired 
• Must be able to pass a forklift certification test 
• Ability to read, write and follow written or verbal instructions 
• Mechanical inclination desired 
• Must possess a valid driver’s license 
• Organized with excellent time management skills 
• Ability to communicate effectively and work cohesively with employees at all levels 

 
Physical Demands and Expectations 
• Able to stand or walk on concrete floors for an entire eight-hour shift if necessary 
• Able to bend and lift up to 50 pounds 
• Able to climb stairs 
• Able to work in temperature extremes (cold and hot) 
• Able to work in noisy and dusty conditions 
• Able to work on rotating shifts up to six days per week.  A normal shift will consist of eight hours with a scheduled sixth day 

every four weeks 
 


